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| Schemeof Exvmination:
(11 Fach Ouvestion paper shall be of thiee Lo s durion and of (00 snaiki ok
uesiton paper shall consist of three parts.

(2)Part -1 shall carry 29 marks and shall consist of 10 compulsory questions of 2 marks
each to be answered in 20-25 words each.

(3)Part-It shall carry 20 marks and shall consist ot 4 compuisory questions oi 5 tiains
each to be answered in |50 words each.

(8)Part-11I of the question paper shall carry 60 marks. This part shall be divided into 3

secttons each comprising of 2 essay type yuestions ot 20 marks each Candidates will

be required to attempt one question from each umit. {3 questions i ali, one jrom each

Limt

&Course Structure:

The details of the courses with code, title and the credits assign are as given below.

Abbreviations Used
Course Categorys
CCC: Compulsory Core Course

LCC Flective Core Course
LG wpen Liective Course
SC Supportive Course

55C Self Study Core Course
SEM. Suminar

PRJ Project Work

RP: Research Pubhcation
Contact Hours

I Lecture

ool

P Practical or (Other
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M.A. Public Administration I Sem. ( - oy

Core Compulso'r'y

PAD 101 Administrative Theories and Management
PAD 102 Comparative Public Administration

PAD 103 Public Personnel Administration

Elective Papers

Select any three out of the following papers

PAD A 01 Economic Systems

PAD A 02 Adminisfrafive Law

PAD A O3 Politics and Administration : Theoritical Premises

Dy. ReCZWnﬁ;L a

PAD A 04 Indian Constitution
PAD A 0B Urban Local Administration
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Unit- U
Fheones of Admimstration: Scientific Management (Contributions of F.W. Taylor) Max
Weher Bureaucratic Theory. Classtical ( Fayol, Gulick, Urwick). Human Relations ( Llton
Mavoy

Unit- HI

Principles of Administration : Hierarchy, unity of command, Span of Control, Co-Ordination,
Delegatinn & Supervision.

Core Readings: »
Pfhifner and Prestbus: Public Administration
Simon, Smithburg & Thoinpson: Public Administration
Felix A.Nigro: Modern Public Administrition
Iiict Kempner and Mills: Management Thinkers
Terry: Principles of Management
Newman and Simmer: Process of Management
Mcfarland: Management Principles and Practices
tlanika: New Thinking in Management
9. Awasthi Avum Maheshawri: [.ok Prashashan
10. Mcgregor: The Human Side Of Enterprise
It Schodebek: Management System.
12 Prabhu Dutt Sharma: Lok Prashashan (Hindi)
I3 Mahadev Prasad Sharma: Lok Prashashan- Sithant Tatha Vyavahar (Hindi)
14 Awasthi Avum Maheshwart. Prashasnik Sidhant (Hindi)
15 Michlos Henry P.A: Public Affairs (1995)
16 R K Sapru : Administrative Thoughi.
7 5. K Katana.
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Subsidiary Readings:

. Chester Barnard: The Functions of the Executive
2. MP Follet: Dynamic Administration
3. Mlarch and Stmon: Organisations .
4 Adbrow: Bu'rcauu avy
5 Lrzoni: A Comparative Analysis of Complex Organisations
6 Guhcek and Hrwick: Papers on the Science o! Adininistrations
/ \Villlmm P Sexton: Organisation Theories
& Williaim G Scott: Orgamisation Theory: A Behavioural Analysis of Management
9 dohu A Setler: A System Analyvsis fu Organisation ehaviour
10 Seinen Organisational Psychology
PE Sebverman. The Theory of Organsation
V2 Gieneke Aad Miller The Sociolooy of Orviair aton
boves Ak cho The Socab oo hobes O3 yaoun aton
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27
28.

fames 1 Gallagher Management Information”Systems and the Computer, American
Management Assoctation

Ciicenwood: Management and Orgamisation Behavioural Theortes

Johnson, Kast and Rosenzwig: T'he Theory and Management of System

Kast and Others: Organisation and Management: A Systems Approach

Hodges, Bialley And Johnson: Management And Organisational Behaviour

Reddin: Management Effectiveness

Basset: Management Styles In Transition

24. Likert: New Patterns Of Management

. Andrew M. Brown: Management By Objectives

J.W. Humble: Management By Objcctives
Gierald Caiden: Dynamics Of Public Administration

Dr. H.V. Acharya: Public Administration

Journals:

N

6.

Comparative Public Administration Concept. Natire, FEyvolution Scope and Significance; Public

tndian Journal of Public Admunistration, New Dethi.
Public AdnliniS!ra[iA()n Review, .S A,

Public Admvnistration, London

Philippine Journal of Public Admmistration, Manila
Canadian Journal of Public Adinnstration, Ottawa
Administrative Change, Jawpur.

Lok Prashasan (Hindi). HPA. New Deihy

N.B.: These Journals will be found usetul for other papers also.

PAD 102 - Comparative Public Administration

Unit- |

Admimistration and Favironment Socal Foonomie, Cultural and Political

Approaches to the Study of Comparabne Poihi

Unit [f

Sydems, Structural - Fanctionad, Foologacsd

Admmastration, fostnutional & Neo Institunopnd,




Unit- [11

-3 ) .
Salient teatures of Adnunisttative System of UK, U.S. A and France

Core Readings:

1. William Siftin (Ed.) Towards the Comparative Study of Public Administration

2. Ferrel Heady And Sybil Stokes (Eds.): Papers In Comparative Public Administration (1962),
Articles By Heady. Riggs & Diamant .

3. Ferrel Heady - Public Administration : A Comparative Perspective

4. Fred W. Riggs - Adimmnistration In Developing Countries

5. H.H. Gerth And € Wright Mills - Max Webe.r Essays In Sociology (Portions On

Bureaucracy)

Edward Weidner (Ed): Development Administration In Asia.

6
7. Fred W. Riggs (Ed): Frontiers Of Development Administration:
8. Herman Finer: Government Of Greater European Powers

9. Mackenzie And Grove Central Administration In Britain

10. UJ.S. Government: Organisation Manual (Latest Edition)

11. Ferguson & Mchenry: The American System Of Govt. (Latest Edition)
12, T.N. Chaturvedi - Tulnatmak Lok Prashashan

's‘ﬁ'} S.K. Kataria, Tulnatmak Lok Prashatshan (Hindi)

Subsidiary Readings:

. Max Weber: Theory of Social And Economic Organisation, Ldited By Parsons and Henderson
2. Reinhard Bendix: Max Weber An Intellectual Portrait N
3. lrving Swerdlow (Iid ) ()cvclopr;xcn( Administration

4 Guay Hathron, et.al.. Government & Politics in the United States

PAD 103 - Public Personnel Administration

Unit- I
Conceptual : Bureaucracy s nature and concept, Recent Treads and Types of Bureaucracy with
Special Reference to Morstewn Marx. Development and Significance of Public Services,

Uait- {1
Nature and Scope of Persooncel Adunspiation, Human Resource Manobgement. Neutrality of Civil

Service Fthics in Public Scovnoes

Tinit- 11
l\'[l';mlug and Pl'iﬂClPlCS of Recrmunent Promotron, Classtheation Trenme, © ondact Rules, Salaey

Pobire b e hteond Retrement Pt
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Core Reathngs: ”
I Fmer [heory And Practice Of Modern Governments (Chapters On Civil Scrvice) .
2 [N Gladden: British Civil Service-lts Problem And Future.
1 O Glenn Stahl . Public Personnel Adnmmistration
4 V.M Sinha  Personnel Administration _
S Maackenizic And Grove : Cenlral Admnustration o Britain (Chapters On Personnel
Administration)
6 VM Siha Karmik Prashashan
7 M lain Sevavergiya Prashashan
8 S K Katana ; Karmik Prashasan. (Hindi) !

Subsidiary Readings:
I Sheram Maheshwari © Fligher Civil Service In Framece
2 Geofticy K Fry : The Changing Civil Service
} S Gavernment Manual
4 Government OF India @ Central Pay Commussion Reports
S Gavin Drewy And Tony Butcher @ The Civit Service Today
6 Govermment OF France @ An Introduction Ta French Public Administration

7 HMSO  Progress InThe Next Steps Inihative
e
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PAD AOT. Veonggnic Systems 1y
r i tait
Flaten® and Pode of Fonpoms Syateme.
Foac beannes of Vimona Foonpnme Systems
a  Capnahatic,
b Sociahishie
«  ANhixed Poononnes
Fingt. 1}
B Loonomae ztimtions e :
o Capaabisine,
¢ Socmhstic . -
i NMized boononnc. ’

Unit- (11

Relationship between oo System and Admumstration Under

a. Capitabshc,

. Sociabishe

¢ Mixed Eeononnce .
Relerences:

i Loucks & Whiney  Comparative Economic Systenta
Allen Gruchy  CUomparative Econonic Systems
Blodgett ¢ ‘ompaalive IZennomic System -
Jan S Prybia (hilned)  Comparative Economic Sysfem
(; N Tabe T ormonne Systems
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Adinr Bateee Faw o France Composition, Paowers, and Rote of the Counscl of State. Count

of Ceveatione Concept of Adovmistrative Faw Making - Delegated Fegizlation

Uit (1T

Concept of Snb Delegabon Admimistiative Deaiston Making: Admnnstative Tohinals.

Meaning, Mature & fmporlance Characteristics of Adnmmistrative Fribunal
Readings

e Masscy Adonmistrative Law

) C K Thakkar: Adminisirative {aw (Eastern Book (o)

3 Su Witham Wade-Pubhc Law Tu Brtam And India (.M. Tripatina & Co), Rombay
jaay

4 Pluhip ) Cooper - Public Law And Public Administration

S Galtlith And Street. Primciples OF Admimstrative Law

6. M.A Fazal Suduwaal Control Of Administrative Action In India And Pakistan
I Ganguly Adnmmstiabive begistation In Modern Law fn [ndia.

& AP Hassnmant: Somnce Problems OF Administrative T.aw Tn Tndin

DM O Kapze Indian Adnnnistrattve Law

10 S P Sathe Admuustrative Faw in fndia

FEM P T & SN e Prioeaples Of Admmistrative [Law

PAD A03 Politics and Adwinistiation: Theorvehical Premises
Uu.itl

Uotitical Systewr Delbnibon, Approaches (Shoctoral Functional, Systemc fnstinfional) 1o the Stady of
Fohtical System tdean of Fomtibyo, Facen Py e oand Terald Lazke Woodrow Wil on ol al s

Admnsteative Hy e

tht 11

Vol al Syniem Models ol David Taston, Altond, Relatwnstop betweea Political aad
Adinnstealinve Sysieme Role ol Polieal Pulies and Presaine Cooougpr foneept of Pohincal

Vles lopsimend
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Care Books:

1 Alinond And Coleman Pohitics OF [)ovcloping Aten

2V Wisenm Poliical System - Some Sociolngical Approaehe,
Vo Almond And Poseell € ompmative Politics-A Developmentad Approach

4 Lekstem And Apter Comparative Politics

. MM, Mackenzie Pohitics And Social Science

6 1O Charleworth Contemporary Political /(nnlysir‘

] Albrow Burcaneciaey

§. FW Rigps Adpumstration In Developing Countries

9 Ferrel Heady And Sylnd Stocks: Papers On Comparanve Pubhe Administration
10, Devkanta Sharma Kanlilya Ke Prashasnik Vicha

e SP Verma Maodern Pobiical Theory (English & Hindr)
12 Looan W Pye. Aspects OF Political Developiment

11 Sabine: Fhstory Of Political Thought
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S PADAQ4 -lndian Coustitulion
Unit- |
Development o Indian Constitution Since 1858 with Special Refcrence to the Government of India
“Act 1919 and 1935 (Satient Features). ‘
R ¥
Unit- H .
Citizent and the State - Fundamental Rights, Directive Principles of State Policy. Fundamental Puties.
Presidlent . Position, Election Process, Powets and Relationship with the Prime Minister and the
Conncil of Miarders
Unit- T
Parhament- | ok Sabha and Rajya Sabba, Compisttion, Powers and Mutnal Relationship.
Tudicial Systenm m India: Supreme Court and High Courts-Organisation and Powers.
Core Readdings :
I NP Singh: Constitution OFf India s
2 D.h.Basu: Conshitutional Law Of India '
v 0 D Basu: Constitution Of India
4. brga Das Basu: Bharat Ka Sanvidhan
5 Austin: Indian Constitution, Corner Stone OF The Nation
6 Pylee: Constitutional Gavernment [n India
7 Morris Jones: Indian Puclivment At Waork
R Paimer. Indian Political System
" ALR.Desait Social Background Of National Movement In India
10 N Singh: Landmarks n Constitutional Development In India
ft K V.Raq: Parliamentary Democracy In India~ ~ )
12. M P.Ray: Bhartiva Sanvidhan
PADAOS - Urban Local Administration
Unit-I
Meaning, Nature and  Sigmibicance of Local Self Government  Evolution of ihban 1 ocal
Government. T he P'rovess of Urbanisation, Virban Growth and Mctropelitanisation,” Consequencer. of ,
these on Urban Unvionment Hdban Services and Infrastiucture. The Significance and Scope ofthiban »
Administration Role of tUrban I ncal Govermment m the Management of Usban Environmentin the
Context nf 74th ¢ antstunonat Amendiment
Uit
The Structure and Pattern of thhan Local (mvcrmm-nf i LI, HISA aod Foance
Un\il JU .
Mumcrpal b ccen st ndia the Fith U onstaateaal Apnerelorear e b 1290 Pafeane. o0 4 shon
Faocal Bodies Yoo Staoe gpal Coapopatem Negn apal o S e Cdapce Pare hasats gt -




vactsof thban Administiiation. Composition, Stiacture. @ ctions and the I'xecahive Systems with

Spevid Reference to Relalions Between Elected and Appoihd Functlionarics

-

Core Readings:

-

I R Khanna Mumicipal Government And /\(l%\. Histration
2 R Agal Muntapal Government In fndhia ‘
Vo Blail:local Self Government In America
4 Chapian. An Introdnction To French | acal €
5 Ashok Sharma e 8 w@sla wenas

¢ Pradeep Sachdevar e A wrdla WReR

7 Ravindra Sharma ara 0 il g

Dy. Regfstrar {Acad ;
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Hy Fach Ceenon paper shall be of thive oo Furaton and " :

r shall consist of three paits

gquasiion pape
(2)Part -1 shatl carry 3_'” marks and shall consist of 10 compulsory questions of 2 marks
each 1o be answered in 20-25 words each
(3)Part-1l shall carry 20 marks and shall consist ot 4 compultsory questions i 5 miarns
gach o be answered in 150 words each.
(BPart-lil of the question paper shall carry Al mmarks Thes part shall be divided i
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wvhions gasy compnsing of 7 oeogiy fone e o

be requiieil o auempt one queston from each uny (2 QUESHONS 10 kb, Onie 1o each

PR
Umits

&Cuurse Structure

The detals

S b IR DOiraes syt e PRSP IS A e
[s of the courses wath coue, Btie and the credig ARSI 208 a5 grven below

Abbreviations Used

Course Catevorys

CCC: Compulsory Core Course
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SEM: Seminar
PRI Project Work
RP:

Research Pubhcation

Contact Hours
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Iy

P Practecal or Oither

S T '
5 SUih Mgy

iy e My

Hel:




M.A. Public Adinistration IT Sem.: "

Core Compulsory
PAD 201 “Managerent Techniques
PAD 202 Comparative Administrative Systems
PAD 203 Comparative Public Personnel Administration
Elective Papers
Select any three out of the following papers
PAD B 01  Economic Systems and Administration
PAD B 02  Indian Administrative Law
PAD B 03  Politics and Administration in India

‘jon-and State

PAD B 04  Indian Constitui

PAD B 05  Indian Urban Administration l
' Dy. Refgistrar (Acad.)

University of Rajasithan
. ~JAIPUR
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PAD 201 - Management Techniques
Unit- 1

Admunistrative Structure: Chief Executive, Line and Staff, Authority & Responsibility,
Centralisation and Decentralization, Authority (Chester Barnard).

Unit- 11

Admunistrative Behaviour - Decision Making (FL.Simon), Motivation (Megregor, Maslow and
Heerhere Theary 7 (Wiliam Ouch), Morale and Leadership & Communication.

Unie- TH

Adminstrative Techniques © Public Relations, Participative Management, Group Dynamics
. —~ry “F* ~ r . - 7 - g i T
Cybernetics, PERT & CPM New Public Management, Pubhic Chotce Theory, F-

Govermmmee, Dlew Public Service Theory (Robert Diehardt)

Core Readings:

I Piitnee and Presthus: Public Admmisiration

2 Simon, Smithburg & Thempson Poblic Administration
o bebix AUNigro: Modern Public Sdmnastration

viet fempner and Mills: Managoment Thinkers

Management Prinaiples and Practices

2 bimesiEa Moo Thinkiog o Monaouime ;
g weanths Avaan Maheshvere Lok Prashashan |
10 Megregor: The Human Sids OF BEnterprise b




1 Schodebek: Management System.

19 Prabhu Dutt Sharma: Lok Prashashan (Findi)

v Mahades Prasad Sharma Lok Prashashan- Sithant Tatha Vyavabar (Hindr)
L1 Awasths Avurn Maheshwari: Prashasnik Sidhant (Hindi)

15 Nichlos Henry P.A L Public Affairs (1995)

16. R.K. Sapru : Administrative Thought.

17. S.K. Kataria.

Subsidiary Readings:

1 Chester Barnard: The Functions of the BExecutive
7. M P Follet: Dynamic Administration

Lol Nimon Urgansations

S Adbrow, pturcansiacy

S Erzioni: A\ Comparative Analysis of Complex Organisations

6. Gutick and Urwick: Papers on the Science of Administrations

7 wWalham P Sexton: Organisation Theories

g Wilham GoScott: Organisation Theory: A Behavioural Analysis of Management
9 Johin A setler: N Swvstem Analysis In Orgamisation Behaviour

19, schien: Organisational Psychology

11 Silvermas The Thoory of Organisation

12 Grusky And Miler: The Sociology of Organisation

13 Katz And Kahno The Soctal Psychology Of Organisation

PoArgyis Peconality aind Organisation

15 Hatre Modern Qreamisation Theory
16, Litle Field and Rechel Oftice and Admimistrative Management
17 James 02 Gallaghor: Management Information Systems and the Computer, American

AManagement A osiaton

Greenweod Managoment and Orgamsation Behavioural Theorles

19 Johnson, kast and Reszazwiz: The Theory and Management of System

K st and s vhers O wiation and Magagements A Systems Approach

tieapson Manazement And Orgamsational Behaviour

Shaagoment Bitecliveness

yert B Ohpective




PAD 202 - Comparative Admunistrative Systems
Unit- |
Max Weber's Typology of Authority and Administrative Systems with Particular Reference to use of
ldeal type of Burcaucratic Model, Weber's Model and its Utility and Limitations in the Context of
of Uhard Weeld,

Schnnsirative Sysiams o

Riggs Typology of Secieties with particular reference to Prismatic Society, Sala Model and Prismatic

Society Revisited.
Unit- 11

sahent features of Admmistrative System of Bangladesh, China -comparisons with [ndian System.
Unit- [1

Administrative [nstiutions. British Treasury, Independent Regulatory Comimission in USA, Council D
" Etar, Osnbudsman in UK, China, France, USA & Bangladesh,

Core Readings:

Wiiliam 3iffin (Ed) Towards the Comparative Study of Public Administraticn

o Ferrel Heady Aed Svbil Stokes (Eds Y Papers In Comparative Public Admiaistration (1962}

& Diamant

Articles By Heudy, Ri
i, Ferrel Heady - Pubhc Admmnistration : A Comparative Perspective

Adkinnustrotion o Developing Countries

A Frad W Kagen
5 HH Gerth And £ Wright Mills - Max Weber Essays In Sociology (Portions On

Bureaucracy)
4. Fdward Weidazr (#d): Development Administration In Asia.
7o Fred W Riges (Fd)y Frontiers Of Development Administration
2. HMerman Finer Doceramment OF Greater European Powers

9 MNackenswe And thon e, Central Admainistration In Britain

(0. 118 Governoent Orvamsation Manoal (Latest Edition)
Co Doy Vhe Auperican System OF Govi (Latest Ediaon)

nak Lok Prashashan

Lok Prashatshan (Foindh

sirddardihidar wda

Subsidinry Readings




1. Guay Hathron, etal.: Government & Politics 1o the United States

PAD 203 - Comparative Public Personnel Administration

Unit-

The follmving topics to be discussed with teference to Tndie @ Classification, Beoruinent, Fraining,
Promotion, Conduct Rules and Disciphnary Action, Machinery for Negotiation, Political Rights and

Right to Strike, Retirement Benefits. Union Public Service Comimission.

Unit- IT1

fhe mllowime Y.’y'ni("; to be discussed with reference to UK, LISA Classthication, Recruitment

~ E]
'raming, Promotion, Conduct Rules and Disciplinary Action, Machinery for Negotiation, Political
Rights and Right to Strike, Retirement Benefits. Machinery for Negotiation-Joint Consultative

Council-Comparisen with Whitley Councils.
Unit- [11
The following topics to be discussed with referenee to France © Classification, Recruitment, Training
: B < o2

Promotion, Conduct Rules and Disciplinary Action, Machinery for Negotiation, Political Rights and

Right 1o Strike. Reurciment Benefits.
Core Readings:

i Finzr - Lheary And Practice Of Modern Governments (Chapters On Civil Service)
E.N. Gladden: Briush Civil Service-lts Problemn And Future.

,

3. O. Glenn Stahl . Public Personnel Administration

A4 VML Sinha : Persannel Administration =

5 Maackenizie And Grove : Central Admunistration In Britain (Chapters On Personnel
Adminiatiaten)

6 VoD S Barmik Prashashan

7 O ki Sevavergiya Prashashan
¥ SK. Katariv . Karmik Prashasan. (Hindi)

Subsidinry Readings:

| Siabweshrean - Higher Civill Servies In France

: St . the Changing Civil Service

| N aal

; SaLITH Ceutrul Puy Commuon Reports

5, co v beny Buatcher D The Gl Serviee Today

& ar s France - AR ntroduction Fo French Pubhic Adminisiranon \; .

Cln The Moat Steps i o v ‘»4‘

7. n




6 James John Guy - How We Are Governed, {Harcourt Brace Canada, 1995)
> Robert J Jackson And Doreen Jackson: Politics In Canada: Culture, Institutions Behaviour
And Public Policy, (Prentice Hall, Canada, 1994,3rd Ed.)

. Andrew Fo Johnson And Andrew Stritch: Canadian Public Policy: Globalization And
Political Parties, (Copp Clark Ltd., Toronto, 1996).

PAD BO1- Economies - Systems and Administration

Unit -1
Eco-Syatam and Adminisiration of Developing Couptries with speciad roforence o Aarculior,,
Diovehepment Jinbi i Dovelopment and Foreign Trade,

Unit -1

Role of Multi National Corporations and World Trade Organisation. Eco-Systemn and Administration

of Developing Countries with special reference to India. Problems Related to Agriculture.

Unit -1

Problems Related to industrial Development Foreign Trade and Aid: The Growth and Performance of

Indian Eco-System and Administration since Independence.

References:
1 Loucks & Whitney - Comparative Economic Systems
2. Allen Gruchy: Comparative Economic Systems
3. Blodgett: Comparative Economic System
4. Jan§S. Prybla (Edized) - Comparative Economic. System E\

5 G N Halm o Feornomic Systems , ‘ ,
Herstrar [ Aend




PAD BO2 Indian Administrative Law
Unit-1
Constitutional Foundations of Administrative Law.
i iule of Law - Dickson Concept & Interpretation - Modern View of the Rule of Law

2. Doctrine uf Separauon of Powers & its Impact on Indian Administrative Law.

3 Ndmioistrative Taw and Censtitational 1o

Unit-11

Delerated Legislauon/Subordinate Legislation-Meaning, Nature and Causes for its Development.
Forms of Delegated Legislation, Procedural Safeguards and Legislative Control aver Delegated

tonslation

thnt-111

Sl o0 Adkistrative Tribunal and Tudicial Court Dristunction between Tnbunal and

Cont aatoed Connol over Administrative Fribunal & Avathornties, Poeeiples of Natoral

Bt Adunstrative Diseretion- Concept & hnpact on Indian Public Administration,

Readings:

L Nasoey Administrabive Law

Fhianiar Admianistrative Law (Eastern Book (o

e b e B Bt Ao Indhoe e BN

boobteh : H":":!HH:! o U B {992
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Philip J. Cooper - Public Lasww And Public Administration
Griffith And Street: Pringiples OF Administrative Law

4
)
b. M.A. Fazal: Judicial Control Of Administrative Action In India And Pakistan.
1. B.Ganguly: Administrative Legislation In Modern Law In India. '
8

A.P. Hassumani: Some Problems Of Administrative Law In India.
6. M.C.J. Kagz: Indian Administrative Law
10. S.P. Sathe: Administrative Law In India
1. M.P. Jain & S.N. Jain: Principles Of Administrative Law

PAD B03- Politics and Administration in India
Uniitd |

Political System in India : Constitutional Framework. Indicial System, Administrative System and
Media

Uni t-I]

Political Parties, Political Movements, Political Coalitions, Politics of Regionalism Religion and
Reservation. '

.

Unit-II1

State Politics with special reference to Rajasthan : Evolution and Coalitions of Political Parties,
Leadership of State. Politics and Development of the State, Emerging Issues in the Politics of
Rajasthan.

Judicial Review of Administrative Actions : Public Law Review—WritsoﬂMa’r(damns, Prohibition and
Certiorari. '

xr

Liability of Administration - Contractual and Tortuoiss.

Core Books:

Almond And Coleman: Politics Of Developing Area.
H.V Wiseman Political System : Some Suciological Approaches
Almond And Powell: Comparative Politics-A Developmental Approach
Eckstein And Apter: Comparative Politics
M.J.M. Mackenzie: Politics And Social Science
J.C Charleworth: Contemporary Political Analysis
Albrow: Bureancracy ‘
F.W. Riggs' Administration In Developing Countries
Ferrel Heady And Sybil Stocks: Papers On Comparative Public Administration
. Devkanta Sharma: Kautilya Ke Prashasnik Vichar
. §.P. Verma: Modem Political Theory (English & Hindi)
. Lucian W Pve Aspects OF Polincal Development
. Sabine thaery OF Political Thoughi

B -

L L ]

Dy. Registrat ( cad.)

University of Rajasihan
20 l JAIPUR



PAT 04 - Indian Constitution & State Administration

Unit- |

State Executive . Governor-Position, Powers and Relationship with the President, Chief Nlinisier and
the Connetl of Ministers
State Legistature - Legislative Assembly and Legislative Council, Composition, Powers and
Functions

Unit- 11
Union Stare Relations. Legislative, Financial and Administrative,
Civil Sepvices vnder the [mdian Constitution.

Unit- 111
Emervency Provisions-External Emergency, Internal Emergency and Financial Emergency.
Amendment Procedure of the Constitution.

Core Readings

. M Sigh: Constitution Of India

2 D D Basu : Consttutional Law Of India

3 D D Basu Constitution Of India

4. Duryga Das Basu: Bharat Ka Sanvidhan

3. Awstn. Indian Constitution, Corner Stone Of The Nation
A0 Pyles Constitutional Goverament In [ndia

T N fonest Indian Pachament At Work

3 Pabioer Indian Political Syswem _

B Desar Social Background OF National Moverent In India

vooGo Saghe Landimarks In Constitntional Developiment [n India \W
LoV ko Padismentary Demecraey In [ndia |

Cro bRy Bleriya Sanvidhag




PAD®BOS - Indian Urban Administration

Unit-§

Jecentr
Effectiv
Structurs!

o rsomtons of §alouitg, Bemibay and Delht Urbap Dovelopment Authoriiyu; Urban
>

Trust Recent Clhollenves wad Major Problerns of Urban Administration Relation

#1an Local Bodies and State Administration.

Contempor®
Local Boc

Local Adm &isiration.

.
.~M"

Core Read;
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M.A. PUBLIC ADMINISTRATION
UNIVERSITY OF RATJASTHAN

ITI SEMESTER

Core Compulsory

PAD 301
PAD 302
PAD 303

Public Administration in India
Economic Policy and Administration

Public Policy

Elective Papers

Select any three out of the following papers

PAD C 01

 PAD C 02

PAD C 03
PAD C 04
PAD C 05
PAD C 06
PAD C 07

Development Administration
Research Methodology

Rural Local Administration
Classical Administrative thinkers
Educational Administration
State Administration in India

Social Administration in India

ngrr (A i)

coaseretty of Ragasinan

sR{PIR



ML.A. III Semester
Compulsory Papers

PAD 301 : Public Administration in India

Unit-1

Historical Background of Indian Administration with special reference to Influence of British

Period. Salient Features of Indian Administration since Independence. The Union Executive-

President, Vice- President., P.M., Cabinet and Council of Ministers.

Unit-TI

The organisation & working of the Central Secretariat and the Cabinet Secretariat. Ministry of

Home Affairs and Ministry of Personnel , Pension and Public Grievances.

Unit-111

~The Major forms of Public Sector Enterprises-Department, Corporation and Joint stock
Company. Impact of Globlization on Public Sector Tindertaking.

Core Readings:

Ashok Chanda: Indian Administration

K.V.Rao: Parliamentary Democracy In Indi

M.V . Pylee: Constitutional Governmenr In india

S.S.Khera: District Admingstration In india

('.P Bhambhri: Bureaucracy And Polities In India

C.P. Bhatublut. Public Administration In India

AR.C. Reports On Citizens Grievances Machinery  Personnel Adiminustration, Planning
NMachinery, Ete.

Parmatma Sharan: Pubhe Admnmstraron In fndin

Avastht & Avasthi: Pubhe Adminstration L lodia

P Sharma Avom B M Sharma Bhartioa Prachashon

CSORC Maheshware- Indian Admnistrations

Ramesh Arora & Rajnr Govat:Indian Pueblic Administration

P, Sharma & BNV Sharma - Tadian i wicaion 5

y . o . . C
Sohe Ratdarne s Eaatond popsbro v



Subsidiary Readings:
X

1. D.D.Basu:Commentaries On The Constitution Of India

2. D.K. Sen:Comparative Study Of Indian Constitution
3. A.R.C.Reports
4. Reports Of The Parliamentary Committee (New Delhi)
5. H.C.Sharma, Bharat Mein Lok Prashashan
6. S.R. Maheshwari:State Governments I[n India.
7. Janak Singh Meena, Lok Seva Guranttee Kanoon, Rajasthan Hindi Granth Academy,
Jaipur
Journals:

I. Indian Journal Of Public Administration (New Delhi)

o

Administrative Change (Jaipur)
Journal Of The Constitutional And Parliamentary Studies (New Delhi)

4. Lok Prashasan, Bhopal (M.P.)

O]

Rajya Shastra Samiksha

Iy

6. The Administrator (Mussoorie)

7. Lok Prashasan, [IPA. (New Dethi) Hindi.

. ,.f ‘—j! N FEY B
i1y, -<k.g4>£s;a** (A
Ugversity of Raj oo

JAIPUR



PAD 302 : Economic Policy And Administration
) Unit-I
Salient Features of Developing Economics. The Role of Government in Economic Development.

Nature and Reasons of Growing Importance of Economic Planning Under Developed Regions of
the world with Particular reference to India.

Unit-I1

The Growth of the Planning [dea. Machinery for Planning: Planning Commission NDC. Process
of Plan Formulation and Implementation.

Unit-1I1

A brief survey of [ndia's Five Year Plans. Account of their achievements and failures. Brief
Analysis of Industrial Policy Resolution and New Economic Policy Resolution.

Core Readings:

1. S.S. Khera:Management And Control [n Public Enterprises

2. A.H.Hanson:Management Problems Ot Public Enterprises

3. V.V.Ramanadhan:Control Over Public Enterprises [n India

4. Administrative Reforms Commission: Report On Public Sector Undertaking.
5. S.S.Khera:Government [n Business

6. D.Bright Singh:Economics Ot Development

7. Higgins:Economic Development

8. ALHL Hanson:The Process Of Plunning

9. Administrative Retonns Conunission Report On Planning

10. T.K. Jain Avum Sunil Saxevacl ok Udhyvog
11. Dr. S.K. Kataria ;- anfeis EERE R
12, Prot. B.C Mathur @ aridis, 50w dey

Subsidiary Readings:

1. N.N. Mallav: The Public Sector [n india

2. Raj. KNigam (Ed):Manacenent OF Public Scetor In India
3 Jain Prakash:Arthik Nit Avun Proashasan

4. KR Gupta:Issues In Public Borerprise

5. T.Ramuswami:Public Enterprisos L India

0. K.K.Khanna Manaecment O Public Sector

7. KR Gupta:Oreantsation And NManazement

8. Pierre Bauchcet:Economie Pl The French Experience
9. P.E. D Econonme Plhanmng ia rromee
10, [oucksComparative bBeonaie Systems

PUW Arthir Eesvist The Theony OF Boonomie Planoing, .
- - . j’
12, Mewer:bcading Essues tn Do closinens Feonomies "
3. Plunnme Connmsston: Viarte - Foee 0 fndin oo
" LA

P4 Report On Dyistrret Rinnmne e o St Cer e TR



PAD 303 : Public Policy
Unit-I

Public Policy: Concept — Meaning , Nature and Scope of Public Policy. Public Policy : Types
and Significance.

Unit-1X

Models of Policy Analysis: Institutional Model, Process Model, Rationai Model, Mixed-
Scanning Model, Incremental Model, Group Model, Elite Model, Public Choice Model, Game
Theory.

Unit-III

Role of Legislature, Executive in policy making and interaction among them. Policy Making and
Bureaucracy.

Core Readings:

1. Charles O. Jones : An Introduction to the Study of Public Administration Policy, Books
Cale Pub. Co., Monterey Califaronia (3 Rd Ed.)
2. Fred M. Froheck: Public Policy: Scope & Logic, Prentice Hall, London, 1979
3. Thomas R. Dye: Understanding Public Policy, Prentige Hall, London, 1979
4. E. Jacole Charles: Policy and Bureaucracy, D.Van Nc;stranad Co., 1970
5. Pradeep Sahni : Public Policy Conceptual Dimension, Allahabad: Kitab Mahal, 1987
6. James F. Anderson: Public Policy Making , New York; Preaget, 1979
7. Sangeeta Sharma, Preeta Joshi & Janak Singh Meena, Lok Niti : Siddhant evam Vyavhar, Kitab
Mabhal, New Delhi
8. S.N.Ambedkar & Janak Singh Meena, Public Policy & Governance in India, Jaipur

Dy. Registrar (Acad.)
University of Rajasthan
JAIPUR



Elective Papers

“& PAD C01 : Development Administration
Unit-1

Development Administration : Meaning, Nature, Scope, Significance. Ecology of Development
Administration. Political Economic, Social and Cultural Influences of Development

Administration.

Unit-11

The Impact of Administrative System on Political, Economic, Social, Cultural and technological

Change. Examples to be given from India, China and Nepal.

Unit-III

Features of the Administrative Systems in China , Nepal and Philippines .

Core Readings:

1. Faisal Al-Salem:The Ecology Of Development Administration

2. Fred,W.Riggs (Ed.):Frontiers Of Development Administration

3. Edward Weidner (Ed.):Development Administration

4. John D.Montgomery & William J.Siffin:Approaches To Development
5. Irving Swerdlow (Ed.):Developrhent Administration In Asia

6. Edward Weidner (Ed.):Public Administration & Technical Assistance
7. Joseph La Palombara (Ed.):Bureaucracy And Political Development
8. Nimord Raphaeli:Readings In Comparative Public Administration

9. Fred Riggs:Thailand:Modernization Of Bureaucratic Polity

10. William Siffin:Thai Bureaucracy

11. R.S.Chauhan:The Political Development Of Nepal

12. Gunner Myrdal:Asian Drama

13. Fred Riggs:Administration In Developing Countries

14. A.R.Tyagi: The Civil Service In A Developing Society

15. V.A. Pai Panandikar:Personnel System For Development Administration

16. Preeta Joshi:Vikas Prashashan (Hindi)
Dy. Registr cad.)

28 | University of‘Réi'z- L
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Journals:

)

1.

wn

Indian Journal Of Public Administration (New Delhi)

5 Administrative Change(J aipur)
3.
4

~ Political Science Review (Vietnam)

Administrative Science Quarterly (Usa)

Europa Year Book Vol -I & Vol-IL

Chinese Journal Of Public Administration

et o AN e S



PAD CO02 : Research Methodology
Unit-I

Research Methods : Subject and Object of Methodology. Task and Role of Research
Methodology in Social Sciences with Special Emphasis on Public Administration.

Unit-1I1

The Scientific Method : Meaning and Definition of Scientific Method; Basic Elements of
Scientific Method Deductive and Inductive Method. Relationship between Theory and Fact .
Theory Building in Public Administration .

Unit-I11

Concept, Law, Theory and Hypothesis their definitions and relationship. Nature of Scientific
Social Study. The Research Design : Definition of the Problem and Formulation of Working
Hypothesis.

Methods of Collecting Data : Usc of Historical Data Methods of Field observation, Sampling-
Random, Stratified, Multi-Stage. Systematie, Cluster, Convenience, Judgement and Quota
Sampling.

Core Readings:

I. F.A.Kerlinger:'The Foundations Ot Behavioural Research

2. Pauline V.Young:Scientitic Soctal Surveys And Research (4th Edn.)
3. W.I Goode & Paul T Hate Methods In Social Research

4. Moser & Kalton:survey Vethods In Social [nvestigation

i

Bernard S.Phifips:social Rescarch . Strategy And Tactics

6. Croxton And ConwdenApplicd General Statistics

7. Simpson And Katka:Basic Statistics

R John H Nueller And P Schusesshier:Statistical Reasoning In Seciology
9. FHubert Blatock Jr:Social Statistics

LO. Wallis & Roberts:Statisticss A New Approach

Pl Rlack & Champion:Secial Rescarch
Subsidiary Readings:

I Wanberg And SchumakerSanestics-An Intutive- Approach

2. Anderson And Zeldiih A Baae Conrse [n Statistios

3. Dennis J.Palumbo:Statisues In Political And Behaviourai Science
oS ALfne.Concepts Nind Modelh In "Pubhie Adinunsiration’

g
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PAD C03 : Rural Local Administration
Unit-I

Meaning , Nature and Significance of Local Self Government. The History of Rural Local
Government in India. The 73rd Constitutional Amendment in India. The Concept of Pancayati
Raj. The Concept of Community Development, History, objectives, Human. Factors in
Community Development Role of NGOs in Rural Development.

Unit-11

Panchayati Raj in India (with Special Reference to Rajasthan) organisation, Structure, Powers
and Functions and the Executive System of Zila Parishad, Panchayat Samiti,Gram Panchayat,
Gram Sabha-their Institutional Relationship.

Unit-II1

Panchayati Raj as Agencies of Planning and Development. The Position, Owners, Functions and
Relevance of District Development officer, Block Development officer and Villages Level
Worker.

The Position, Powers and Functions of Zila Pramukh, Pradhan and Sarpanch.

Core Books:

1. B.S. Khanna:Panchyati Raj In India:National Perspective And State Studies, New
Delhi,Deep & Deep.1994, P-431, Rs.400/-

S.S. Meenakshisundaram:Decentralisation In Developing Countries, New Delhi,Concept
Publishing C0.1994,P-160,Rs.250/-

3. Balwant Rai Mehta Committee Report,1957

4. Ashok Mehta Committee Report,1978.

5. Sadiq Ali Committee Report,1964

6. State Finance Commission Report
7
8
9.
1

N

. D.D.Basu:Introduction To The Constitution Of India.

. Igbal Narain And P.C. Mathur:Panchayati Raj-Old Controls And New Challenges
M.A Mutallib And M.A.A.Khan:Theory Of Local Government

0. Kuldeep Mathur:Bureaucratic Response To Development.

Subsidiary Readings:

1. S.C.Dube:India's Changing Villages
2. Pai Panandikar:Personnel System In Development Administration
3. Madick:Development, Decentralization And Democracy
4. Janak Singh Meena, Gramin Vikas Ke Vividadh Ayam.
5. Janak Singh Meena, Bharat Main Grameen Vikas Prashasan, RBSA Jaipur
Journals:
I. Indian Journal Of Public Administration, N.Delhi
2. Kurkshetra, N.Delhi Dy. chl rdr (Acgd.)
3. Kurushetra, New Delhi . University of ajus.lian
4. Rajasthan Vikas, Jaipur JAIPUR

(o4

Rajya Shastra Samiksha



PAD C04 : Classical Administrative Thinkers
Unit-1
Administrative Ideas Of Kautilaya:
i.  The Machinery of GO\‘/ernment

ii.  Principle of Authority and Obedience
ii.  Law & Order Administration

Unit-II
Administrative Ideas of Henri Fayol and F.W. Taylor.
(A) Henri Fayol
ii.  Managerial Activities
iii.  Principles of Organization

1iv.  Administrative Training

(b) E.W. Taylor
i.  The Analysis and Planning of Work Process
ii.  The Scientific Management Movement
ii.  Impact of Taylorism on Organization Theory

Unit-ITT
Administrative Ideas of Max Weber and Chester Barnard
(A) Max Weber

1. Authornty and Legitimacy
ii.  Ideal Typical Model of Bureaucracy

(B) Chester Barnard

1. Organization As A Consciously Coordinated Cooperative System
ii.  The Contribution-Satisfaction Equilibrium

iii.  Formal And Informal Organization
iv.  Authority And Responsibility )
Dy. Regisgra )

University of Rajastiian
JAIPUR



Core Books:

\

'

O W NO U AL~

F.W, Taylor:Scientific Management

Chester Barnard: The Functions Of The Executive

Tilest, Kempner And Mils:Management Thinkers

Herbert Simon:Administrative Behaviour

Simon:The New Science Of Management Decisions

March And Simon:Organisation

Riggs: Administration In Developing Countries

Riggs (Ed.):Frontiers Of Development Administration

Weidner (Ed.):Development Administration In Asia (In Items Number 8 And 9 Only The
Articles Of Riggs Have To Be Studied)

10. S.S.Ali:Eminent Administrative Thinkers
11. Marino Pinto-Admimstrative Thinker
12. Prasad Avum Anya:Prashashnik Chintak

Subsidiary Readings:

N e

Nicolos P.Mouzelis:Organization And Bureaucracy
Fermont E.East And James E. Rosenzwieg:Organization And Management.
James March And Herbert Simon:Organization

Katz And Khan;The Social Psychology Of Organisation

William G.Scott:Organization Theory-A Behavioural Analysis

Billy Hodge And Herbert Johnson;Management Or Organization Behaviour
Riggs:The Ecology Of Public Administration

Riggs: Thailand:Modernisation Of Bureaucratic Polity

N

Y

KON T (A cad )

af Raincihian
eyt



PAD CO05 : Educational Administration
U,nit- |

Concept of Educational Administrative: Nature & Scope of Educational Administration.
Problems of Educational Administration in (l) Developing Countries and (ll) Developed
Countries.

Unit- Il

Centre-State Relations in Education : Place of Education in Indian Constitutional System, its
Rational & Administrative Implications.

Unit- I

Administrative System of Educational Institutions in India Geographical, Historical,
Political, Economic and Social Factors Influencing Indian Educational
Administration.

Books Recommended:

Morphat R.L. John & Feller : Educational Administration

Mort, P.R.: Principles Of School Administration

Seers, J.B.: The Nature Of The Administrative Process

N.Wan Kwo, John: Educational Administration

Campbell, Renald F. Russel & | Gregg: Administrative Behaviour In Education.
Sears, J.B.: The Nature Of Administrative Process

Bhatnagar & Verma: Educational Administration

Mathur S.S.: Educational Administration

. Ovard. Glen F.: Educational Administration

10. Ovard, Glen F.: Administration Of Changing Secondary School
11.Cambell. T: The Social Sciences Views School Administration
12.Frifithss Daniel: E. Administrative Theory

13.Halpin Andrew W.(Ed.):Administrative Theory In Education

14. Griffiths Daniel,F;Research In Educational Administration

15. Griffiths,Daniel (Ed.):Behavioural Science And Educational Administration
16. Lulla,S.P.:Research In Educations Administration
17.Mukheriji,S.M.:Secondary School Administration

18. Mukherji,S.M.:Administration Of Education Planning & Finance
19.Haplin,Andrew W..Theory And Research In Administration
20.Chandrakant,L.S.:Educational Administration-What It Means?
21.Simon,Hebrey A..Administrative Behaviour

CONOORWN -

Dy. Registra cad.)
University of Rajdsthan
JAIPUR

34



PAD CO06 : State Administration In India

UNIT-I

Constitutional Structure of State Government : Position of States in Indian Constitution
Governor, Chief Minister and Council of Ministers. The following tropics will be studied
with particular reference to Rajasthan - Political, Economic and Socio-cultural Ecology
of State Administration, Organization of State Secretariat and its working; Cabinet

Secretariat; Role of Chief Secretary.

UNIT-1I

Centre-State relations legislative financial Administrative; the Directorates and their
position in State Administration- Secretariat-Directorate relationship; Organization and

role of Directorates of College Education; Tourism and of Industries.

UNIT-III

Planning administration at the State level in Rajasthan, Plan formulation Implementation,
Monitoring and Coordination. Personnel Administration : Recruitment of Civil Services

and the role of RPSC Training and Promotion, Rajasthan Civil Service Appellate

Tribunal. ]l
Dy. i-l-i'ur (Acad.)

University of Rajus...an
JAIPUR



PAD C07 : Socia] Administration in India

Unit -1

Concepts, Meaning, Nature, Scope, Principjes and Significance of Social Administration. Social

Legislations in India : Its Inadequacies and guggestions.

Unit -IT

Organisation : Social Administration at the Central level Ministry of Social Welfare, Its
Composition and Working. Central Sociay Welfare Boards, Its Composition, Functions and

Status.

Unit -I1I

Directorate of Social Welfare of Rajasthan, Role, Significance and Problems of Social Welfare.
Personnel System for Social Administration at Various Levels. Problem of Social Administration

in India. Role of National Commission on Numan Rights.

Readings:

1. David C. Marsh : An Introduction To Social Work.

2. Frinendlander : Introduction To Social Welfare.

3. (B Sharma : Social Adminigtration In India

4. TNC Chaturvedt And Chandrg Kohli (Eds.):Social Administration : Development
And Change

Janak Singh Meena, Bharat Main Samajik Prashasan. Rajasthan Hindi Granth
\eademy. Japur

A

Reterence Books:

6. Indic. Bnevclopedia Ot Social Work
7. Aincrnican Social Work Year Book
8 Indias Committee On Plan Projects Planning Commission Repors 0F the Swudy

feam On Social Welfare And Welfare Of Backward {lieaos 1900
9. CROWhite: Public Welfare Admuusiration
Lo [ HE Narshall: Social Policy

Jourauls:

I Indion Toonrnal OF Social Worlk

{2 dndian fournal OF Public Adnynstration ,
[3 Politica! Scicnce Review s
14, Social Weltare R



M.A. PUBLIC ADMINISTRATION !
UNIVERSITY OF RATASTHAN
IV SEMESTER

Core Compulsory
PAD 401 Indian Administrative System : Practices and Reforms
PAD 402 Economic Planning and Administration
PAD 403  Public Analysis
Elective Papers
Select any three out of the following papers
PAD D 01 Development Administration in India
#PAD D 02 Research fechniques and Statistics
PAD D 03  Panchayati Raj and Rural Local Administration
PAD D 04  Modern Administrative Thinkers
PAD D 05 Educational Administration in India
PAD D 06 Administration of Government of Rajasthan
PAD D 07 Social Welfare Administration
PAD D 08 Dissertation
Dissertation if offered shall be permissible only in IV Semester

only to those students who have secured B+ (55% ) marks in third

Semester.




IV Semester

g Compulsory Papers

PAD 401 : Indian Administrative System : Practices and Reforms

Unit-I

Personnel Administration-Classification of Indian Civil Services. Recruitment and Training of
All India Services. Financial Administration-Role of Ministry of Finance-Budget Formulation.
Enactment and Execution. Comptroller and Auditor General of India, Controller General of

Accounts.

Unit-11

Control over Admunistration-Parliamentary, Executive and Judicial. Redressal of Citizens

Grievances - Lokpal & Lokayukta.

Unit-1I1

Administrative Reforms with Special Reference to Ist Administrative Reforms Commission and

2nd Administrative Reforms Commission.

e

Core Readings:

. Ashok Chanda: Indian Administration

2. KOV Ruae: Parliamentary Democracy In India
50NV Pviee: Constituttonal Government In India
4SS Rhoras District Admuistration In India

5. C.P Bhambhri: Bureaucracy And Politics In India

6. .. Bluanbhri: Public Administration [n India

/o A RO Reports On Citizens Grievances Machinery. Personnel Administration, Planning

Aachinery. Bre.
S Parmanna Sharan: Public Administration In India
9. Avastin & Avasthi: Pubhic Administration In india
PO D sharma Avum BoM Sharma:Bhartiya Prashashan

1SR O Naeheoshwart: Indian Administration

12, Runesh Arora & Ragnt Goyal:Indian Public Adnuaistiation

1301 Sharma & B M. Sharma : Indian Administeanion.

~ Bharativa Prashashan (Hindiy

——
n e g un"'J
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! PAD 402 : Economic Planning and Administration

Unit-1

Planning in Rajasthan with Special Reference to Planning Machinery and Planning Process at
Micro & Macro Level. Planning Process in the Context of Democratic Decentralization. Impact
of Planning on the Eco-Development in Rajasthan. Administration, Problems Related to

Implementation of Plan.
Unit-11

Principle forms of Organisation of Public Enterprises: Departments, Statutory Corporation and
Joint Stock Companies Public Sector Corporation. Nature. Computation, Composition and
Problems of Governing Boards Relations in Public Enterpriscs. Administrative problems related

to Recruitment. Training & Industrial relations in Public Fnterprises.

Unit-I11

Administrative Problems Related to Resources Mobilization Disinvestment and Privatization,
. Parliamentary and Ministerial Control over Public Enterprises, Role of C.A.G. In Financial
#Control of Public Enterprises.

Pertformance of Public Enterprises in India and their Impact on Fconomic Development in India.

Core Readings:

5.8, KherasManagement And Control In Public Fnternrises

! ]

AL Hanson:Management Problewms O Public Fraerpries

V.V Ramanadhan:Control Over Public Enterprises In [ndia

[

4. Admmistrative Reforms Commussion: Report On Public Sector Undertaking:
5. S.S.Khera:Government In Business

6. D Boght Singh:Economics Of Development

7. thigeins:Economic Development

8. AL Hanson: The Process Of Planning

oo Adniistrutive Reforms Commission Report On Planriny
FOOT KL Jan Avam Sumil Saxena:Lok Udhyoe

L1 Dr N K. Kataria ;s A1 afiv gemeT

2. Prot 13,0, Mathur ; anféie {3 iR usmr




Subsidiary Readings:

I

1. N.N. Mallay:The Public Sector In India
2. Raj.K.Nigam (Ed.):Management Of Public Sector In India
Jain Prakash:Arthik Niti Avum Prashasan

(98}

4. K.R. Gupta:Issues In Public Enterprise

5. T.Ramaswami:Public Enterprises In India
6. K.K.Khanna:Management Of Public Sector
7. K.R. Gupta:Organisation And Management

8. Pierre Bauchet:Economic Planning:The French Experience
9. P.E.D.:Economic Planning In France

10. Loucks:Comparative Economic Systems

11. W.Arthur Lewis:The Theory Of Economic Planning

12. Meier:Leading Issues In Development Economics

I 3. Planning Commission: Various Plans Of [ndia

14. Report On District Planning:Gujrat State




PAD 403 : Policy Analysis
Unit-1

Determinants of Policy Making : Political Parties, Pressure Groups, Public Opinion and Mass
Media. Policy Process : Policy Making Process, Implementation, Monitoring and Evalution.

Unit-11
Public Policy in India : Public Health ; Education and Environmental.
Unit-11I

Role of Ngo's in Public Policy. Policy impact and policy analysis : an overview.

Core Readings:

1. Charles O. Jones : An Introduction to the Study of Public Administration Policy, Books
Cale Pub. Co., Monterey Califaronia (3 Rd Ed.)
2. Fred M. Froheck: Public Policy: Scope & Logic, Prentice Hall, London, 1979
3. Thomas R. Dye: Understanding Public Policy, Prentice Hall, London, 1979
4. E. Jacole Charles: Policy and Bureaucracy, D.Van Nostranad Co., 1970
5. Pradeep Sahni : Public Policy Conceptual Dimension, Allahabad: Kitab Mahal, 1987
6. James F. Anderson: Public Policy Making , New York; Preaget, 1979
7. Sangeeta Sharma, Preeta Joshi & Janak Singh Meena, Lok Niti : Siddhant evam Vyavhar, Kitab
Mabhal, New Delhi
8. S.N.Ambedkar & Janak Singh Meena, Public Policy & Governance in India, ABD,Jaipur

Dy. Regist (Acad.)
;uYy of Ra]abthﬂn
Um\ ' PUR
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PAD D01 : Development Administration in India
) Unit-I

Role of Bureaucracy in Economic Development and Social Change. Role of Self Help Groups &
Role of international funding agencies in development. (eg, UNDP, ADB & World Bank.).

Unit-11

Sustainable Development, Environment and Development. Administration of Development,
Plans, Programmes and Projects.

Unit-111

Responsive Administration. People's Participation in Development Process. Role of NGOs in
Development, Human Development Index and Capacity Building for Development.

Core Readings:

I. Faisal Al-Salem:The Ecology Of Development Admimistration

(O]

Fred,W.Riggs (Ed.):Frontiers Of Development Administration

ad

Edward Weidner (Ed.):Development Administration

4. John D.Montgomery & William J.Sitfin: Approaches To Development

R

Irving Swerdlow (Ed.):Development Administrauon In Asta

Edward Weidner (Ed.):Public Administration & [echnical Assistance
7. Joseph La Palombara (Ed.):Burcaucracy And Political Development
8. Nimord Raphach:Readings In Comparative Pablic \dinistration

9. Fred Riges: Thatland:Modernization OF Burcuucratic Polity

HO. Wialliam Sittin: That Bureaucracy

1. R.S.Chauhan: The Political Development OF Nepal

2. Gunner Myrdal:Asian Drauia

3. Fred Riggs:Administration In Devcloping Countries

P4 AR Tyage The Civil Serviee [n A Developine Society

Py VAL Pal Panandikar:Personnel Systen For Development Administration

Lo Precta Josho Vikas Prashashan (Hindo
Journals:

o Indiaw Journad O Public Administration ¢ SNew Dieling

20 Admustratve Change(Jaipur)

)

Vonnstratis o Sorence Ointer s o
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PAD D02 : Research Techniques & Statistics
- i Unit-1
Questionnaires and Schedules, Types and Techniques of Interviewing Data Processing

Classification, Tabulation Presentation, Corntent Analysis. Case Study Method-Its Role and
Significance in Public Administration.

Unit-II
Nature and Definition of Statistics; Meaning of the Statistical Units; Variables; Frequency

Distribution. Elementary Statistical Techniques. Problems of Measurement in Social Research.
Levels of Measurement Normal Ordinal, Interval and Ratio Scales.

Unit-III
Meansures of Central Tendency; Quartiles. Measures of Dispersion; Range, Semi-Inter Quartile
Range, Mean Deviation, Standard Deviation, Coefficient of Variation. Skewness, Coefficient of

Correlation-Pearson and Rank. Report Preparing,

Core Readings:

p—
.

F.A Kerlinger:The Foundations Of Behavioural Research

Pauline V.Young:Scientific Social Surveys And Research (4th Edn.)
W.J. Goode & Paul H.Hatt:Methods In Social Research

Moser & Kalton:Survey Methods In Social Investigation

Bernard S.Philips:Social Research,Strategy And Tactics

Croxton And Cowden:Applied General Statistics

Simpson And Katka:Basic Statistics

John H.Mueller And P.Schusesslier:Statistical Reasoning In Sociology

I IR - N R NV N

Hubert Blalock Jr.:Social Statistics
10. Wallis & Roberts:Statistics:A New Approach
11. Black & Champion:Social Research

Subsidiary Readings:

1. Weinberg And Schumaker:Statistics-An Intutive-Approach

2. Anderson And Zeldith:A Basic Course In Statistics

3. Dennis J.Palumbo:Statistics In Political And Behavioural Science

4. S.Milne:Concepts And Models In 'Public Administration’

5. R.S. Atthriya:Ten Case Studies In Research And Development

6. Abraham Kaplan:The Conduct Of Inquiry Dy. Rengt

7. Ackoff :Design : Of Social Research. Umw rsity of RAjastl: an

Jt\lPUR
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PAD D03 : Panchayati Raj and Rural Local Administration

Unit-I

Recruitment, Training and Education of officials and non-officials in Panchayati Raj.
Relationship of Panchayati Raj Institutions with Government Agencies and Departments. The
official and tion-official Relationship.

Unit-I1

Some Emerging trends in relationship of Political Parties and Panchayati Raj.
The organisation and working of Special Schemes like Integrated Rural Development
Programme (IRDP), Organisation and Functions of District Rural Development Agency
(DRDA), MENREGA.

Unit-III

State Control over Panchayati Raj Institutions. Finances of Panchayati Raj Institutions; State
Finance Commission and its Role in Augmenting Panchayati Raj Finances. Emerging trends
and Recent Challenges before Rural Local Administration. The Role of Panchayati Raj
Institution in Environment Improvement.

Core Books:

I. B.S. Khanna:Panchyati Raj In India:National Perspective And State Studies, New
Delhi,Deep & Deep.1994, P-431, Rs.400/-

N

S.S. Meenakshisundaram:Decentralisation In Developing Countries, New

Delhi,Concept Publishing C0.1994,P-160,Rs.250/-

00N AW

Balwant Rai Mehta Committee Report,1957

Ashok Mehta Committee Report,1978.

Sadiq Ali Committee Report,1964

State Finance Commission Report

D.D.Basu:Introduction To The Constitution Of India.

[gbal Narain And P.C. Mathur:Panchayati Raj-Old Controls And New Challenges -
M.A .Mutallib And M.A.A Khan:Theory Of Local Government

10 Kuldeep Mathur:Bureaucratic Response To Development.
11. Seema Sharma : ITHioT 1T T+

Subsidiary Readings:
1. S.C.Dube:India’'s Changing Villages
2. Pai Panandikar:Personnel System In Development Administration
3. Madick:Development, Decentralization And Democracy
4. Janak Singh Meena, Gramin Vikas Ke Vividadh Ayam.
5. Janak Singh Meena, Bharat Main Grameen Vikas Prashasan, RBSA Taipur
Journals:
1. Indian Journal Of Public Administration, N.Delhi
2. Kurkshetra, N.Delhi
3. Kurushetra, New Delhi
4. Rajasthan Vikas,Jaipur Dy. Registra ( )
5 - University of Rajastnan
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PAD D04 : Modern Administrative Thinkers

Unit-1
Administrative Ideas of Herbert Simon

i.  Decision Making as Heart of Administration
i.  Stages in Decision Making Process
1ii.  Rationality in Decision Making
iv.  Satisficings vs. Optimizing Man
v.  Concept of Administrative and Economic Man

Unit-I1

Administrative Ideas of Mcgregor and Likert with Special Reference to:

(A) Mecgregor

i.  Theory 'X' And Theory 'Y’
11.  Scandlon Plan
iit.  Conflict Management

(b) Rensis Likert
i.  Supervisory Styles
it.  Management Systems 1-4
i, Organizational Improvement
iv.  Managing Conflict

Unit-111
Administrative ideas of F.W. Riggs with Special Reference to

(¢)  F.W. Riggs

i.  Nature of Comparative Public Admunistration
. Ecology of Public Administration
"t Fused, Prismatic and Diftracted Societies and Sala Model
P Development Admintstration
v Prismatic Socrety Revisited

Core Books:
I. F.W. Taylor:Scientific Management

2. Chester Barnard: The Functions Of The Fxecutne
300 Tilests Kempner And Mils: VManagement Phideer
4. Herbert Simon: Adminisuative Behaviour

>, Simon:The New Science O Managemeit Decisions
. March And Simon:Organisation
7. Rivgs:Administration In Developime Coantries

S Rivesbdoybrontiors OF Developrent Nt
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PAD D05 : Educational Institutions In India
Unit- |

Administrative Problems of Education in India with Special Reference to their Structural
Functionalism Financial and Personnel Management.

Unit- 1l

School Education; College Education; Technical Education; Universities; Autonomous Colleges.
Administrative Innovations for Educational Development. Non Formal Education: Open School
and open Universities. Organisation and working of Important Educational Institutions in India.
U.G.C..L.C.SS.R; N.CER.T.; and NEPA.

Unit- Il

Organisation and working of Directorate of College Education. Directorate of Technical
Education and Directorate of Primary and Secondary Education in Rajasthan. Problems of State
Control over Education. Reports of Commissions on Education; Kothari Commission, Education
Policy,1986: Ram Murti Comumission,1990.

Books Recommended:

Morphat R.L. John & Feller : Educational Administration
Mort, P.R.: Principles Of School Administration

Seers, J.B.: The Nature Of The Administrative Process
N.Wan Kwo, John: Educational Administration
Campbell, Renald F. Russel & | Gregg: Administrative Behaviour In Education.
Sears, J.B.: The Nature Of Administrative Process

Bhatnagar & Verma: Educational Administration

Mathur S.S.: Educational Administration

. Ovard. Glen k.. Educational Administration

10.Ovard. Glen F.. Administration Of Changing Secondary School

11.Cambell. T: The Social Sciences Views School Administration

12 Fnfithss Daniel: E. Administrative Theory

13.Halpin Andrew W.(Ed.):Administrative Theory In Education

14 . Griffiths Daniel F:Research In Educational Administration

15. Griffiths,Daniel (Ed.):Behavioural Science And Educational Administration

16 Lulla.S P -Research In Fducations Administration
17.Mukherji,.S.M..Secondary School Administration

18. Mukheri, 5. M Administration Of Education Planning & Finance
19.Haplin, Andrew W Theory And Research In Administration
20.Chandrakant.L.S Educational Administration-What It Means?
21.Simon Hebrey A Administrative Behaviour

©oOoNOIOhWN =



PAD D06 : Administration of Government of Rajasthan

UNIT-I

General Administration of Government of Rajasthan, Organization and Function of

Department of Home Finance office of Divisional commissioner Power and functions.

UNIT-II

State Enterprises : Forms, Board of Management. Control, Specific Study of Rajasthan
State Road Transport Corporation, Rajasthan Industrial Development and Investment

Corporation, Rajasthan Tourism Development Corporation,

UNIT-III

Organization working of Police administration at the State and District level. New
Commissioner System in Police Department. Role of Collector ADM, SDM and
Tehsildar in District Administration. Role of Food and Supply Department in District

Administration.

Dy. Re¢glstrar (Acad )
Univers) Rajas:!.- q
JAIPUR




PAD DO07 : Social Welfare Administration

A
k\ /z Unit "I

N f*; .
“NSocial Policy in India : Policy and Problem Perspective for the Welfare of S.C., S.T., Women
and Children. Social Planning in India : Social Development under various Five Year Plans,

Problems and Suggestions.
Unit -11

Department of women and child Development. Social Administration at the State level. State

Social Welfare Advisory Board, Its Composition and Functions.

Unit -111

Social Administration at District Level. Role of Voluntary Agencies and Non-Governmental

Organisations in India. Need for the Creation of a Special Cadre of Social Administration.

Role of National Commission for Women, Commission for Scheduled Castes and Scheduled

Tribes & National Commission on Human Rights.

Readings:

1. David C. Marsh : An Introduction To Social Work.

2. Frinendlander : Introduction To Social Welfare.

3. G.B. Sharma : Social Administration In India

4. T.N. Chaturvedi And Chandra Kohli (Eds.):Social Administration : Development
And Change

5. Janak Singh Meena, Bharat Main Samajik Prashasan, Rajasthan Hindi Granth
Academy, Jaipur

Reference Books:

6. India, Encyclopedia Of Social Work |

7. American Social Work Year Book : B

8. India, Committee On Plan Projects Planning Commission Report Of The Study ]
Team On Social Welfare And Welfare Of Backward Classes. 1969

9. C.R. White: Public Welfare Administration

10. T.H. Marshall: Social Policy

Journals:

11. Indian Journal Of Social Work ' !
12. Indian Journal Of Public Administration
13. Political Science Review

14. Social Wellare
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